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JOB POSTING
Emergency Medical Services

Borden County

Job Description: 
Borden County is seeking to employ a certified/licensed paramedic and administrator of record for Borden County EMS.  
Duties and Responsibilities:
Paramedic

· Respond to emergency and non – emergency pre-hospital requests for service following South Plains Emergency Medical services (SPEMS) Guidelines. 

· Transport patients in a safe manner via ambulance to most appropriate facility for each patient. 

· Responsible for establishing and maintaining all required TDSHS licensing, audits, EMS compliance guidelines, HIPAA policies, DEA licensing, and any other required documentation for Borden County EMS.  

· Assess a patient’s condition and determine a course of treatment per local protocol

· Provide first – aid treatment and /or advanced level life support to patients

· Clearly explain procedures to patients, give orders, and relay information to others
· Report their observations and treatments to physicians, or other healthcare facility staff

· Document medical care given to patients in a prompt and effective manner

· Inventory, replace and clean supplies and equipment after use

· Maintain and clean crew quarters, ambulance station locations daily

· Conduct wellness checks throughout the county

Administrator
· Create guidelines and procedures for the new EMS to submit to the Commissioner’s Court

· Make recommendations to the Commissioners Court regarding strategic short term and long-term goals

· Established necessary MOU’s with appropriate organizations including Mutal Aid Agreements

· Assist in creating an annual budget for the Borden County EMS 

· Monitor and approve expenditures for operating the Borden County EMS

· File reports, records and inventory management

· Obtain trainer certifications

· Recruit individuals to work in and support the Borden County EMS

· Responsible for TDSHS licensing and audits
Qualifications
· Valid State of Texas Paramedic license required

· Valid Class “C” Texas driver’s license

· High school diploma or GED

· Must serve as a full-time employee

· Experience in EMS administration preferred

· Experience in law enforcement preferred

Salary and Benefits

· Pay range: $75,000- $85,000, depending on experience

· Housing available (required residence in Gail)
· Health Insurance paid for employee
· Cell Phone stipend

· Life insurance

· Flexible Schedule

Application: Contact Dr. Cathy Palmer at cpalmer@co.borden.tx.us or call 806-756-4391; interested individuals will need to submit an updated resume and application
